
Easy On-Line Registration with US Club Soccer 
www.usclubsoccer.org

 

 

How to Apply gives 
you instructions, 
fees, etc. 

 

Apply Now is the 
application to 
submit for 
processing New 
Membership 

Choose Type of Membership for your 
Club.  If League, then choose the 
League the Club is to participate.  If 
attending a State Cup or World Cup, 
choose from the drop down list. 

http://www.usclubsoccer.org/


 

 

Once your Club’s Membership has been 
approved the person you list as Club 
Registrar will receive an email with the 
Access data to enter the Member’s Only 
website.  The Registrar will set up the 
Staff for the Club and add the Team 
Data.  The Managers and/or Coaches 
may then be given Access to Add Players 
to their teams.  The Registrar needs to 
be advised when the data has been 
completed as only the Registrar is able 
to request Player and Staff cards for 
processing. 

 

 

Click here if the Registrar is the 
President and here if also the 
Director of Coaching.  If this 
box is checked the data does not 
have to be entered. 



 

Enter a number or “0” in the 
blank for an idea of how many 
players are in your club. 

Choose payment method if the 
Club is applying for Club or 
Academy Membership. 

Thank you – Now you may Submit 
your Application for processing.  

 
 
 

 

Once the Registrar receives the Access 
password to enter the Member’s Only 
Website here is where you login as a Member. 
 
The member will enter their email address on 
file with US Club Soccer and the password 
given. 

 
 
 
 
 
 
 
 
 



Here is the Screen the Registrar sees when first entering the Club’s website. 

 

The Help Page is 
accessible from any Tab. 

Your Club Name, 
League (if applicable) 
and Role always 
appear here. 

 



 

This tab is for the Registrar to update 
the club’s name, address, etc.  The 
Primary Registrar is also able to see 
the Finance Report for any Credit 
Card or e-Check transaction.  They 
are unable to see account numbers, 
only the name on the Account. 

 

 

Click here for the Finance Report. 

Click here to run the Report for the dates specified. 



 
 
When setting up your Club it is best to enter all Staff in Staff Management, Add Team in Team 
Management and then Add Players in Player Management. 
 

 

Request Staff Membership 
Cards for processing. 

Add Staff

 



 

Add New Team

 
 
 

 

Enter Team Name, Age 
Group, etc.  If Staff 
Member has not been 
added they will not 
appear on the drop down  
to choose as Head Coach, 
Assistant, etc. 



 

Click on Team Mgt. Tab then 
“Details” of the team playing in 
a League.   

Click the drop down, find the 
League this team is playing & 
then click Update Team.  Do 
this for each team in your Club 
playing in a League.   

Marking Team playing in a League 
 
Only those with the role of Registrar may 
mark teams playing in a League.  



 

Click on View to View the 
team, add players and 
request the teams 
Membership cards for 
processing. 

 
 

 

Click here to Request Membership 
cards for processing. 

Add New Player 

List of Players 

 



 

Make sure the 
correct Team Name 
is listed or click the 
drop down to choose 
another  (age 
appropriate) team in 
the club.   

Uploading 
Player's Proof 
of Birth (POB) 

Instructions 
located on the 
Help Page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Player Passcard Request / Release Page 
 

 

Shows card processing status.

The Team’s Staff 
Membership 
Cards may be 
requested at this 
time or from the 
Staff 
Management 
Tab. 

   

                                  

Request to 
Release Player 
from your club. 

Request players cards, 
validate information at 
the bottom of the 
screen.  Then choose 
to Pay by Credit Card 
(MasterCard or Visa) 
or E-Check.   

Click Submit 

Click to 
Request a 
Players 
Membership 
Card for 
processing. 



 
 

 

Example of a Player Pass card – sent as a .pdf file. 



 
 
 

 

Coaching Education – 
Travel Discounts, USSF 
Rules, etc. 


	Mark Teams in a League.pdf
	Marking Team playing in a League


