
1 
 

Login 

New Add Player Feature 

 

Add Player has a new look.   

• Now you may add 1 or more players on 
the same team or different teams at a 
time. 

• Now you may import up to 500 players 
at once. 

• The default team is Open Player.  Make 
sure you have added all teams to Team 
Management before clicking to Import 
or Add Players so teams are there when 
you click the drop down to label the 
data you import. 

Click 

New columns requested:  Parent(s) Name and Cell #.  Note they are NOT required fields. 
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Click Team Name drop down and choose the players team.  Notice all teams show now, but if a 
team is FULL it is grayed out (26 players per team).  Browse to find the POB stored on your 
computer or disk.  Click Add Players button when completed and ready to add. 

 

Full Team 
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A note will tell you if the players were added or if 
there is an error scroll to the far right to view who 
was not added and what needs to be corrected. 

 

Importing Players 
Due to the speed of your computer and Internet Connection if you are attaching POB’s in 
this step import up to the limit of 26 players, then attach the POB to each player.   

You may import a limit of 500 players at a time.  Choose a team for each player, but do 
not upload POB’s during this step.  The registrar, manager or coach should upload each 
team’s POB from the Player Details. 
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To Import players you must save your Excel data in 
a CSV (Comma delimited or Comma Separated 
Value) type.  Highlight CSV then save then answer 
Yes, Yes to the pop-ups. 

Click Import From File button. 
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• Browse to find your CSV data file.   

• Click the box if your file contains a 
row with column headers / titles. 

• Click Submit Data. 

Example 

• Click the drop down to label each 
column of data you are importing. 

• Click Start Import. 
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• Mark the Team Name for each player.  
Watch as there is an automatic fill for 
the number of spaces left on the 
team. 

• Scroll across and fill in any missing 
data, upload POB’s or Adult form. 

• Click Add Players when finished. 

• Note will advise total players added 

• Error note will appear if corrections 
are needed as on page 3. 


